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Don’t be afraid of white space
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White space

has a calming effect

-http://theelearningcoach.com
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White space
promotes clarity
rather than confusion

-http://theelearningcoach.com
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Understanding and Using

Evaluation Scan Forms
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White space

allows the learner to focus

-http://theelearningcoach.com

e

Scan Forms Overview

Sean forms are available for evaluations. If they meet your
needs, they are a great resource — saving you a lot of time
and effort.

Like any resource, you'll reap maximum benefit by !
following a few procedures and using the scan forms.
comectly.

This module covers the basics of scan forms and simple
i ions for using them effectn

=] =] P goly. scan forms.
It does not provide data input services for non-scannable
survey forms that you develop yoursed.

what are scan forms?
* Developed and processed by OD
* Can be lerter size or legal size
* Some are set and cannot be changed

* Some have sections that allow vou to enter vour own items that
velate to a preset scale
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Every aspect of design — be it the color scheme
or a particular image — has to have relevance
as per the learning objectives of the course.

8 Tips For Creating Impactful Graphics in e-Learning

http://www.gc-solutions.net/blog/?p=175

How can | tell if a form is scannable? %

what does a scannable form look like?

—
.d__'_‘ Ao Lim MRS | T L

designing courses for online

what’s important?

what supports the learning objectives?
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example- Standard Customer Satisfaction form
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what’s important?

what supports the learning objectives?

FOCUS on that

“Once | get to the web page, then what?

It's asy, here's the process:
* First selact the form you wont 10 use (it wil be in POF format)

= I th Form 5. ready bo uses, Samply print & cogry of if B form allows you 1o
enlne your own Homes, fypa thosa n first and then prnt (s nof sawd for e wse]

* Maion 15 masry capas of th form as you read fmane on now i cogy iater]

=1k

= Send the completed forms and o cover sheet 1o Organzatonal Development
{More 0 e cover sfeet ler. I desrew, SEView JOUT COMMENtS O Make 3 00Y of JOUr
R30S 10 CABHLE yOUF COMMENts Defe maing them |

* Organization Development will log in and scan
your farmrs, then nun the numbers for you

g = Wi should recoi your results via o-mal wishin o few wooks

= YourTe rady 50 malke Use of your evaluabon (wile on interpretation, report 1o
stakaholders, make adusiments 1o your progim, sic )

B
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what's the process of using scan forms?

go to URL and select the PDF of the form vou want to use
enter items if appropriate then print

make copies CAREFUILLY

conduct the eval

send a cover sheet and the forms 1o OD

mterpret and report results that arrive via email within a
few weeks

designing courses for online

break down and repeat
the important steps

go to URL and select PDF of form you want

Download Forms

enter items if appropriate

ey
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use relevant images

sparingly
to support learning objectives

Warning: Using the Wrong Images Can Confuse Your Learners

the Rapid e-Learning Blog http://www.articulate.com/rapid-elearning/
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Flower

Warning: Using the Wrong Images Can Confuse Your Learners

the Rapid e-Learning Blog http://www.articulate.com/rapid-elearning/

designing courses for online

using images for decoration can confuse learners
and impede their learning

Warning: Using the Wrong Images Can Confuse Your Learners
the Rapid e-Learning Blog http://www.articulate.com/rapid-elearnin,

p—
Are there opti nce I've downloaded and

printed one? Yes.
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make copies CAREFULLY

g form, i singbe e ol T aveh i s il
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what’s MOST important

for your learner to remember?

good copy- can be scanned

Seandard Cuntamer Satisfaction Form
sletter-tized form copied correctly to full
better size. This works.
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bad copy- MAY NOT be able to be scanned
R - an am t = -.:-u;’-‘" T wane becies T
T ey e et o s . This e s - form oped e b el
— ul P oy
e aamis o vttt
paper. This dom mot mork
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a single drop
of good information

is better than a bucketful
of data

http://theelearningcoach.com
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People remember
MORE
if given less

designing courses for online

Pare your online learning down
to the necessary essentials

Link to supplementary job aids, detailed printouts etc

Cimtomer
Satisfaction

writing for online
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